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Leary Staffing Group

Interview Do’s:
· Do dress professionally (unless told otherwise)

· Do arrive on time, preferably 5-10 minutes prior to scheduled time

· Do study the company profile, to better prepare for interview

· Do refer to the interviewer by his or her name

· Do maintain eye contact at all times and show interest throughout the interview

· Do speak clearly and firmly

· Do make all comments in a positive manner 
· Do  ask questions, related to company and/or position

· Do smile and give a firm handshake before and after the interview

· Do send an email correspondence to thank the interviewer for his or her time and further express your interest for the job

· Do turn your cell phone off

Interview Do Not’s:
· Do Not be too aggressive or egotistical

· Do Not speak negatively about past employers, supervisors, or colleagues

· Do Not answer with just yes or no; elaborate on answers

· Do Not act uninterested in the company or the position

· Do Not mention salary, unless you are asked or hold to the end of the interview when you ask questions

· Do Not make poor or negative excuses about work history; be honest but don’t focus on the negative
· Do Not excuse yourself in the middle of the interview

· Do Not answer your cell phone, in case you forget to turn it off (make sure you apologize and turn off immediately)

